Uk

RTS/RGRTA COMPANY VEHICLE

INCIDENT REPORTING INSTRUCTIONS

IMMEDIATELY NOTIFY RADIO CONTROL
FOR INSTRUCTION

DO NOT MOVE YOUR VEHICLE UNLESS
DIRECTED BY RADIO CONTROL, ROAD
SUPERVISOR, OR POLICE. ADVISE RADIO
CONTROL OF ANY SAFETY CONCERN.

CHECK FOR INJURIES AND REPORT TO RADIO
CONTROL

DO NOT DISCUSSWHO ISAT FAULT

FOLLOW DIRECTIVES ISSUED BY ROAD
SUPERVISOR

GIVE ONLY NECESSARY AND REQUESTED
INFORMATION TO POLICE

USE THE ENCLOSED INFORMATION FORM
(RIGHT) TO COLLECT INFORMATION TO HELP
YOU COMPLETE YOUR ACCIDENT REPORT

HAND OUT COURTESY CARD (RIGHT) TO
WITNESSES. VERIFY THAT EACH WITNESS HAS
PROVIDED AN ADDRESS AND PHONE NUMBER.
KINDLY REQUEST THISINFORMATION IF NOT
PROVIDED. COLLECT CARDS AT THE SCENE.

PLACE ABOVE FORMS INSIDE INCIDENT
REPORTING PACKET ENVELOPE (RIGHT) AND
FILL OUT ENVELOPE

FOR VEHICLE ACCIDENTS COMPLETE
OPERATOR ACCIDENT REPORT (YELLOW
FORM). FOR NON-COLLISION ACCIDENTS OR
INCIDENTS COMPLETE OPERATOR INCIDENT
REPORT (BLUE FORM)

FILE COMPLETED REPORT AND INCIDENT
REPORTING PACKET WITH DISPATCH OFFICE
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